Estimator

SUMMARY:

Under general supervision, constructs miscellaneous construction cost estimates of educational space and general office areas. Will do minor spreadsheet design and/or work with Construction Supervisors to develop construction costs for different projects.

DUTIES AND RESPONSIBILITIES:

1. Develops and assists with material and labor take-offs for the purpose of estimating a construction projects.

2. Must be able to extend breakdowns of current costs using: Means software, JOC catalogs, existing known cost database or from direct construction knowledge.

3. Performs job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Upper division student in a science program with direct experience in estimating and/or estimating software. 

Previous work experience will also qualify.

School of Architecture, Engineering, or Construction Management preferred.

Valid New Mexico driver’s license.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Ability to understand minor design of space and function, as well as understand basic construction methods.

· Must be able to generate a complete estimate sufficiently accurate for construction purposes.

· Skill in MS Excel or any current spreadsheet program, MS Access and/or Powerpoint.

· Must be able to read and interpret blue prints and standard construction documents.

· Ability to communicate with construction supervisors and clients on a professional level.

· Must be able to work in a fast passed atmosphere that has multiple deadlines.

· Knowledge of design of spaces, dimensions, and building codes.

